	VISA DOCUMENTATION FOR UNCC INTERNATIONAL STAFF & FACULTY

	International Student/Scholar Office (ISSO)

	Denny 114


	This form must be completed for ALL non-U.S. citizens/non-Permanent Resident faculty/staff who wish to come

	work or continue working at UNC Charlotte.  Please complete the entire form and obtain the necessary signatures

	before sending it to the ISSO.  For additional information on visa classification for foreign faculty or researchers,

	contact ISSO  at phone: (704) 547-2410; fax: (704) 547-3168; email: mebeane@email.uncc.edu.


	Personal Data (Please Print)

	

	1. Name
	     
	     
	     
	2. Male
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 


	
	Last
	First
	Other

	

	 3.  Born
	   /    /    
	in
	     
	     
	4. Country of Citizenship
	     

	
	m
	d
	y
	
	City
	Country

	

	5. Country of permanent residence:
	
	6. Occupation in home country:
	
	7. Social Security Number

	     
	
	     
	
	   
	-
	  
	-
	    

	

	8. Education-what is highest degree attained by this person:
	 FORMCHECKBOX 

	PhD
	 FORMCHECKBOX 

	MA/MS
	 FORMCHECKBOX 

	BA/BS

	(ATTACH COPY OF DIPLOMA/TRANSCRIPT OF HIGHEST DEGREE)

	

	9. Present occupation title and summary of prior work experience (dates and locations):
	     

	     

	

	10. Permanent address outside the U.S.:

	     
	     
	     
	     

	Street
	City
	Country
	Zip Code

	

	11. Current Address (if different from #10):

	     
	     
	     
	     

	Street
	City
	Country
	Zip Code

	

	12. Telephone:
	     
	Fax:
	     
	E-Mail:
	     


	Status – Visa Classification

	

	1. Visa classification requested:
	 FORMCHECKBOX 

	J-1 (professor, teacher, researcher)
	 FORMCHECKBOX 

	H-1 (professor, teacher scholar)

	
	
	
	
	

	2. If currently in the U.S., please indicate visa status:
	 FORMCHECKBOX 
 B-1/2
	 FORMCHECKBOX 
 F-1
	 FORMCHECKBOX 
 J-1
	 FORMCHECKBOX 
H-1
	 FORMCHECKBOX 
 Other (specify)

	

	A. I-94 Admission #
	     
	(attach a copy of front/back)

	

	B. Date of last admission to U.S.
	     
	C. Expiration date of current authorized stay
	     

	

	D. Passport # and validity date
	     

	

	Note:  A) If F-1, attach a copy of I-20 and Employment Certification Document; B) If J-1, attach copies of all

	Previous IAP-66’s; C)  If H-1, attach copies of all previous I-797’s

	

	
	(turn page over)


	3.  If outside the U.S.:

	
	A. At what U.S. embassy or consulate will person apply for a visa:
	     
	     

	
	*Canadian citizens do not require U.S. visa
	
	City
	Country

	

	
	B. What is the proposed port of entry into the U.S.? (city and state):
	     

	

	4. If family members will accompany the employee, please list on a separate sheet of paper; name, date and city

	of birth, and nationality of each member.


	Appointment Data

	1. Position title and short description of activities including general field:
	     

	     

	

	2. University Status:
	RESEARCHER
	 FORMCHECKBOX 
 temporary
	 FORMCHECKBOX 
 permanent
	

	
	FACULTY
	 FORMCHECKBOX 
 visiting
	 FORMCHECKBOX 
 non-tenure track
	 FORMCHECKBOX 
 tenure track

	

	3. Dates of appointment: starting date
	     
	ending date
	     

	
	(Attach a copy of Appointment Letter)


	Financial Data

	Complete information regarding the source and exact amount of the person’s financial support is required.  Indicate

	category(ies) of support and amount for period of appointment

	

	
	 FORMCHECKBOX 
 UNC Charlotte (including institutional grant support)
	$
	     

	

	
	 FORMCHECKBOX 
 U.S. government agency

	
	(do not check this if it is a grant to UNCC
	     
	$
	     

	
	Name of Agency

	
	 FORMCHECKBOX 
 International organization
	     
	$
	     

	
	Name
	

	
	 FORMCHECKBOX 
 The employee’s home government
	$
	     

	

	
	 FORMCHECKBOX 
 Other (please specify)
	     
	$
	     

	

	
	 FORMCHECKBOX 
 Personal funds
	$
	     


	Visa Documents are to be sent to:
	 FORMCHECKBOX 

	Permanent address
	 FORMCHECKBOX 

	Current address

	

	
	 FORMCHECKBOX 

	Department


	Signatures

	The following individuals must sign this form before the visa documentation can be prepared:

	

	IMMEDIATE SUPERVISOR OF INDIVIDUAL:
	
	Ext.
	     

	

	DEPARTMENT CHAIR:
	
	Ext.
	     

	

	RETURN TO:  INTERNATIONAL STUDENTS/SCHOLAR OFFICE, DENNY 114

	
	Attention: Marian Beane, Director, International Student/Scholar Services


